BANK OF AFRICA

BMCE GROuP (3)

E ARE HIRING

yrerment b Ay

Report Line: Se
Level: Monage
fliw for the applcation i« 27¢h Fabruory 2026

Summary of Responsibilities:

ad and manoge the Bank's procurement ond asset monogement functions by ensurin wparent,
t-effective, and compliant sourcing of goods ond services i efective lifecy ) enent of the
ats in ling with inte

irements

Procurement Monagement & Gavernonce

e all procurerment acti 0 , SErViC in oce
s, delegated outhority fromewo \ standards
A sowcing octivities including preporation of Requests for Quotations (RFQs). Requests for Proposals
(RFPs), tender documents, bid eval * troct owards
E srement processes are compatitive, transparent, and value-for-money driven, with pr

purchase ordars, an
ty as required
complance with appiicable lo: internal controls, ond ethi

-interest monogement.
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Educational Requirements

« Bochelor's degree/ master’s degree in Procurerment and Supply Chain Management, Business
Adminstration, Finonce, Logistics or Economics

= MCIPS (Member of the Chartered Institute of Procurement & Supply) or Equivalent procusement supply
chain certificotions recognized locallyfinternationally.

« Cectificotion in asset manogement, peoject monagement (e.g., PMP), o supply chain

Experience Requirements

« 54 yeors of work experience in procurement ond controct /asset monogement — typicoly:

« Experance specifically in a banking or financial services envirenmant and streng procurament or supply
<hain experience

« Expenence with vendor/supplier monogement, tendering ond contracts, and strotegic sowrcing

Technical Skills

+ Asset management knowledge —~ manoging lifecycie of assets, maintenance planning, tagging/
equipment register, and disposal,
« Strong understanding of procurement policies, compliance, ond internal controls opplicoble in banking,

Soft Skills & Competencies

« Excellent communication skills — written ond crod, including negatiation with suppiers and internal
stokeholders.

+ Analytical and problem-solving skills

« Attention to detail and integrity — adherence to ethical procuremant proctices.,

« Ability to work cross-functionally with finonce, operations, legol, and business units.

= Ability to cperate in o muiticultural team and adapt to a dynamic crganizational culture.

Other Desired Experiences

« Demonstrated abdity in budgeting and cost control for procurement ond assets.
« Experience in developing procurement plans, palicies ond vendor performance evaluation systems.
« Fomilarity with strotegic supplier relationship management and risk mitigation In procurement

For more information on how we process your personal doto, pleose visit our Privocy Statement available ot
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Vendor & Contract Monogement

» Estoblsh and mointan an opproved vendor reglister. including vendor due disgence, onboording, performonce
evaluation, ond pedodic reviews

» Negotiate commercial ters, poicing, and service level ogreements (SLAS) with supplers to optimize cost and
service guality.

= Monitar supplier performance and mancge Contract COmphance, fenewals, varations, and dispute resokution

» Coordinate with Legal ond user departments on controct deofting, review, ond exscution.

Asszet Manogement & Control

+ Leod the Bonk's asset 9 fromework, ensuring proper acquisition, togging, recording, transfer, and
dsposal of assets,

» Ensure peciodic physicol verificotion of assets, reconcifiation ogoinst records, ond investigation of variances,

+ Owversee asset disposol processes, ensuring appropriote oppeovols, valuation, ond doc v

» Ensure assets are odequately insuned and insurance mcords ore propedy maintained

Financial Control & Reporting

+ Prepare and review procurerment and asset management reparts for management, including spend onclysis,
mmmmmm and Mecycle costs,

. 1b g and f \g for procurement and copitel expenditure ([CAPEX)
&m-mwmmwmmnwmammmwwdxmemom
responding to audit findings.

Risk Management & Complance

+ Identify and mitigote procurement- and asset-reloted risks, Including fraud, suppler dependency, cost overruns,
ONd cRset Misuse.

» Ensure compliance with BOA Group policies, interncl control Frameworks, ond reguiatory expectations releont to
procurement and asset manogement.

= Implemaent and menitor kiy controls, Kitls, and peocess impravemsents ta strengthen governance and efficiency.

Stakeholder Management & Advisory Role

» Actoso gic portner to busk units and branches by providing procurement odvisory support and guidance.
+ Train ond sensitize staff on procurement procedures, asset handing, and policy compliance,

« Coordinate p and osset a1 octivities ocross Heod Office and the branch network to enswure

cor yard .

Leodership & Continucus Impeovemant

« Leod ond supenise proct ond asset 9 staff, setting pecformance cbijectives ond praviding
cooching and development.

+ Drive continuous imp 1t initiatives, including process ), cost-soving strotegles, ond supplier
raticnalization.

+ Stoy cbreast of market trends, best proctices, and innovations in procurement ond osset monagement.
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